Empowering Innovators for Tomorroy
Irinjalakuda, Thrissur - 680125 K

.CCe.edu.in AF 01 (O1)

A CMIINSTITUTION

Date: 08/01/2025 Time: 01.30 PM

Name of the meeting: [QAC Meeting(odd semester
Period of review: 09/08/2024 to 08/01/2025 I
Department: IQAC

Review of previous meeting minutes: ’
Internal Audit was Successfully conducted for 2024 to 2025 odd Semester.

| Agenda of this meeting:

l. Assigning the duties for IQAC Committee .
2. Review of report after internal audit of odd semester.
3. Monitoring the Attendance of Students through ET lab

Discussions:

SL. L : . hiE Target
Decisions Taken/Action Required Responsibility

The internal audit for the Odd Semester 2024-2025
was conducted on 27th and 28th November 2024.

' t
gtcl)]r ztl(;;: 5ﬁrst year the audit was completed on January Ms. Vinitha Sharon,

Additionally, a review was carried out to identify
necessary updates based on the reports submitted by
the auditors.

From January 2025 onwards, all college-level,
department-level, club, and committee events must be
registered and managed through the ET Lab platform,

The faculty event coordinator must complete the
Event Registration Form (AF 89 (00)), available with
Ms. Ally and in the IQAC foldgr. The foqn must be
approved by the Executive Director, Principal, or
respective HoD and submitted to Ms. Ally.
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All the HOD where

informed to publish the
attendance monthly once ‘

Ms. Athithya

| Ms. Anitta Antony
Ms. Susan Varghese
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